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Rules governing | 4. (1) A person who desires to obtain information under the Act from any public
request for authority shall make a request in writing or through electronic means to
obtaining the State Public Information Officer of the public authority concerned.
information The Request shall be made in the format given in Form-2:

Provided that a request for obtaining information drafted on plain
paper and containing all details as required in Form-2 shall be received
for consideration by the State Public Information Officer.

(2) Any request for obtaining information under the Act should fulfil the
following conditions:
(a) The information sought should be a part of the record held by or
under the control of the public authority concerned.
(b) The information sought should not:

(i) involve fresh collection of non-available data which is
not required to be maintained under any law or the rules
orregulations of the public authority; or

(ii) require carrying out new interpretation or analysis of
existing data, ordrawing of inferences, making of
assumptions, or providing advice or opinion based on
existing data; or

(iii)  involve providing answers to hypothetical questions; or

(iv) involve providing answers to the question 'why', thus
asking for reasons why a certain act was done or not
done; or

v) be so vast that the collection thereof involves
disproportionate diversion of resources affecting
efficient operation of the public authority concerned.

(c) The request for obtaining information shall not exceed five
hundred words.

(3) The State Public Information Officer shall duly acknowledge the receipt

5



{4)

()

(6)

()

(8)

!

of the request and shall enter the particulars thereof in the Application
Register maintamed for the purpose in the format given in Form-3.
A request for obtaining information under the Act shall be accompanied
by the fee prescribedin rule-5.
If the State Public Information Officer finds that a request made for
disclosure of information relates partly or wholly to a single other public
authority, then such State Public Information Officer shall, within five
days from the date of receipt of the request, transfer the request or such
part of it as may be appropriate, to the other public authority in the format
given in Form-4, and shall furnish within the time prescribed that part of
the information to the applicant, as is available with the public authority
to which he belongs:

Provided that if a partor whole of the information sought from a
public authority is held by two or more other public authorities, then the
State Public Information Officer shall not transfer the request for
information to such other public authorities. The State Public
Information Officer shall provide only such information to the applicant
as is held by the public authority to which he belongs, and shall advise the
applicant to move separate requests for information to the State Public
Information Officers of the other public authorities holding parts of the
information sought.

The State Public Information Officer on receipt of a request for

information shall dispose off the Tequest in accordance with the

provisions of section 7, 8 and 9 of the Act:

(a) If the State Public Information Officer is of the view that the
information sought is to be provided, then he shall convey the
information to the applicant in Form-5, The date on which the
information is supplied shall be entered in the Register
mentioned in sub-rule (3) above. ‘

(b) If the State Public Information Officer is of the view that the
information sought can only be provided on payment of any
further fee representing the cost of providing the information as
prescribed in rule 5, then he shall send intimation accordingly to
the applicant in form 6 and enter the details in the Register
mentioned in sub-rule(3).

(c) If the State Public Information Officer is of the view that the
request for information is to be rejected on the basis of any
provision(s) of the Act and/or the rules, then he shall convey such
rejection to the applicant in F orm 7. The date of rejection shall be
entered in the Register mentioned in sub-rule (3).

If the State Public Information Officer is of the view that a part of the

information sought cannot be provided as it is exempted from disclosure,

then the State Public Information Officer may provide the applicant
access to only such part of the information which is not exempted from
disclosure, and simultaneously give a notice to the applicant in terms of

sub-section (2) of section 10 of theActin Form 8.

Where the State Public Information Officer intends to disclose any

information on a request made under the Act, which relates to or has been

supplied by a third party and has been treated as confidential by that third
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party, the State Public Information Officer shall give a written notice to
such third party in accordance with the provisions of section 11 of the Act
in the format given in Form 9. The State Public Information Officer shall
keep in view the submission, if any, of the third party while taking a
decision about the disclosure of information.

(1)

@)

" (iv)  Forinspection of records, a fee of rupee ten for the first hour, and

)

)

()

A request for obtaining information under sub-section (1) of section 6 of

the Act shall be accompanied by a application fee of rupees ten by way of

cash against proper receipt of by demand draft or by Bankers cheaque or

by India Postal Order payable to the concerned public authority.

For Providing information under sub-section (1) of the section 7 of the

Adt, the fee shall be charged by way of cash against p-roper receipt or by

demand draft or by Bankers cheque or by India Postal Order payable to

the public authority at the followin grates:

(i) Rupees two for each page (in A-4 or A-3 size paper) created or
copied;

(i1) Actual charge or cost price of a copy in large size paper;

(i)  Actual cost or price for sample or models, and where the
information is available in form of priced publication, price so
fixed;

Fee and Costs
for obtaining
information

fee of rupee five for each fifteen minutes (or fraction there of
there after)
For providing the information under sub-section (5) of section 7, the fee
shall be charged by way of cash against proper receipt or by demand draft
of Bankers cheque or Indian Postal Order payable to the public authority
atthe following rates:
(1) For information provided in diskette or floppy or compact disk
rupees fifty per diskette or floppy or compact disk, and
(ii) For information provided in printed form at the price fixed for
such publication or rupees two per page of photocopy for extracts
from the publication.
In the case of maps and plans etc. the fee shall be fixed by the concerned
State Public Information Officer in each case depending upon the cost of
labour and material required to be employed.
The amount of fee shall be deposited in the following head of account:
"0070-Other Administrative Service - 60-Other Services- 800-Other
receipts-11-Receiptsunder Rightto Information Act, 2005".

Registration

and disposal of

appeals

7 (1) Any person who does not receive a decision from a State Public
Information Officer within the prescribed time, or is aggrieved by a
decision of a State Public Information Officer, as the case may be, may
within the prescribed time, prefer an appeal to such officer who is
designated as the First Appellate Authority. The appeal shall be submitted
in the format given in Form 13. An appellant may file an appeal drafted on
plain paper containing all details as required in Form 13. The First
Appellate Authority shall dispose off the appeal in accordance with sub-
section (1) and (2) of section 19 of the Act and Rules.
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Form-2

Request for obtaining information u/s 6(1) of RTI Act, 2005

To:

State Public Information Officer'sDesignation and Official Address

|
! g N OF N BBt oo .
2.
3 PR SDOUSES NAME. s ..
; 4,
i
‘ B i
‘ 4. Email address, if 17 S
5.
9. TIEPhoNa NO, anAT0F MOBNE NO. oottt
7.
6. Details of information sought (if necessary, attach separate page):
T LT

......................................................................................................

|
.]*, 7. Does the information sought concern the life and liberty of a person: Yes/No

O R .t it o 5 S
|
e

8. Details of fee e
§
23




9.

10.

Does the applicant belong to 8PL category: Yes/No (If yes, attach BpL certificate)

List of enclosures

....................................................................................................................................................................................................

Full Signature of the applicant

Acknowledgement

Received the application from
Address

Signature and full name of SP|O
Official seal

24
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Form-3

RTI Application Register

In case application

relates to another If additional fee required

Name public authority Date on
and which
Date of requested
X d dd :
e Application fa s Designation Date of | Date of |[Information Remark
of and A tof intimation |receipt of [or rejection
applicant | Address of Sisa :::"!n o' of additional | order sent
sPloto | = =0 (2 f'"‘"‘a additional | fee
whom e e feeto
transferred applicant
1) (2) 3) (4) (5) (6) (7) (8) (9) (10)

PR i R G
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Transfer of RT| application to another public authority
To:
(Designation and address of SPIQ to
whom application is being tra nsferred)
Sir,

Please fing enclosed herewith an application from...... .

(Name and address of applicant)
dated (Regn. No

), seeking information u/s 6(1) of RTI Act, 2005,

Itis certified that the applicant has paidRs..... (Rupees oo ONly) 0N account of fees for Obtaining
information under the Act, which has been deposited in the Government treasury / account,

Yours faithfully

( )
Date:

State Public Information Officer
Name and address of the Department /Office
Telephone No.

Copy to:

(Name and address of applicant)
As the information at Serial No

............. sought in your aforesaid
of this Department/Ofﬁce, it ha

application does not fall within the jurisdiction
s been transferred to the State Public Information offi
having jurisdiction. Yoy arereq

Icer of the public authority
nformation Officer mentioned above,

(

State Publijc Information Offi

icer
and address of the Department /Office -

Name

26

b
£

- " ngent ST
— " W{pk
N e B Y A P S

. 2ot A IR
S G AU S 55T




Intimation regarding provision of information sought under RT) Act, 2005

Letter No Dated:-....... . .

From:

(Designation, address and phone no. of SPIO
providing the information under RTI Act, 2005)

To:
(Name and address of applicant seeking
the information under RTI Act, 2005)

Sir /Madam,

Please refer to Your application dated L., Fegistered at serjal MO, addressed to
the undersigned regarding supply of information under section 6(1) of the RTY Act, 2005,

......................................................................................................................................................................................

.......................................................................................................................................................................

If you are not satisfied with the answer you may file an appeal under Section 19(1) of the Act within thirty days
of the receipt of this letter to the First Appellate Authority whose address is given below:

...............................................................................................
...............................................................................................

..........................................................................................................
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Letter No

From:

{Designation, ad

dress and phone ng. ofSPIO

Providing the information under RTJ Act, 2005)
To:
(Name and address of applicant seeking
the information under RT| Act, 2005)
Sir,

» Tegistered at serial no.............., addresseq to the
ion under section 6(1) of the RTI Act, 2005,

e U.P. Right to Information (Regulation of Fee and Cost) Rules, 2006, yoy
it additional fee N RS i L= e L ), representing
the cost of Providing the information as per calculationg given below
The above fee may pe deposited in the form of postal order/demang draft/banker’s cheque Payable
e T s e
If you have any objection dgainst thjs demand yoy may file an appeal under Section 19(1) of the Act within thirty
days of the receipt of this letter to the First Appellate Authority whose address js Biven be,
Designatfon, address ang phone no. of First Appeliate 2 uthority
Yours faithfully,
28
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Form-7

& intimation of rejection of request for information sought under RTJ Act, 2005
Letter No Dated:-. ..
From

...........

(Designation, address and phone no. of SPIO
providing the information under RTI Act, 2005)

'3

To:

(Name and address of applicant seeking
the information under RTJ Act, 2005)
Sir /Madam,

Please refer to your application dated e .., TeGiStered at serial no, addressed to the
undersigned regarding supply of information under section 6(1) of the RTI Act, 2005.

Yours faithfully,
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Form-8

Notice under section 10(2) of the RTI Act, 2005

S ——

LOEET NI et eeurenreesse e 22 o700 DAt s csreesamsreremsnremssisnnssasasnasassaers

From:
(Designation, address and phone no. of SPIO
-providing the information under RTI Act, 2005)
To:
(Name and address of applicant seeking
the information under RTI Act, 2005)
Sir /Madam,
Please refer to your application dated .oeieeeeiesrresnesnensees , registered at serial NO.ereviceees , addressed to the

undersigned regarding su pply of information under section 6(1) of the RTI Act, 2005.

In this regard | have to inform you that the following part of the information sought by you is exempt from
disclosure:

Accordingly, we have separately provided to you only the remaining part of the information which is not exempt

from disclosure.

Please note that the reasons for the above decision are as follows:

.....................................................................................................................................................................................................

If you have any objection against this decision you may file an appeal under Section 19(1) of the Act within thirty
days of the receipt of this letter to the First Appellate Authority whose address is given below:

Designation, address and phone no. of First Appellate Authority

...............................................................................................

Yours faithfully,
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Notice to third party under section 11(1) of the RTI Act, 2005

LT NG = s enerrrererasreserssssassassmsmscemsesasesssses ses sinas Dated:-

From:

(Designation, address and phone no. of SPIO
providing the information under RTI Act, 2005)

To:
(Name and address of third party)
Sir/Madam,
Whereas Sri/Smt i resident of has filed an .application
on with the undersigned under the Right to Information Act, 2005 seeking the following

information/record relating to/supplied by you:

And whereas the undersigned intends to disclose the above information/record or part thereof to the applicant.

Now, therefore, you are hereby called upon to make your submissions in writing or orally, as per sectiop 11 of
the Act, as to whether the information/record asked for by the applicant should be disclosed or not.

The submissions or representation against the proposed disclosure should be made by you within ten days from
the receipt of this notice, failing which the undersigned will take a decision in the matter in accordance with the
provisions of the Act, without giving any further notice.

If you have any objection against this decision you may file an appeal under Section 19(1) of the Act within thirty
days to the First Appellate Authority whose address is given below:

Designation, address and phone no. of First Appellate Authority

Yours faithfully,

3
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Form-13

First Appeal under section 19{1} of the Right to Information Act, 2005

(Designation and address of theofficer

acting as First Appellate Authority)

A. Appellant’s contact details:

Dated:.......ccoevvcvviiecrirnn.

1. Name of the Appellant

2. Postal Address, cell-phone no and E-mail
address (if any)

B. Details about the appeal:

1. Particulars of the SPIO against whom appeal

Name
(if available)

is preferred.

Designation

Address

2. Date of submission of request for
information bfore SPIO (A copy of the
request for information submitted to the SPIO
must be attached.)

3. Grounds of appeal

(In case appeal is filed against 21 order of the
SP10, then a copy of such order must be filed.)

(If above space is inadequate, then separate
page(s) may be added.)

e g A e At 48

4. Prayer or relief sought.

5. If appeal is being filed after the prescribed
period, then what is the reason for delay?

6. List of copies of documents relied upon
and submittec by the appellant.

Signature of the Appellant............cocoococe oo,

32
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